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City staff understands the need for tight scheduling for concrete pours.  In the past, the City has required zoning review followed 
by building inspection review of footings.  The City's new policy allows for concurrent review by the two departments, subject to 
the below stipulations: 
  
By initialing and signing below, you acknowledge the following:

 (1)  A copy of your stamped/signed site plan is located in the permit box on site.

 (2)  The footing location meets all applicable setbacks as shown on your approved site plan.

 (3)  The footing must be inspected by both the Building Inspection Department (843) 740-2564 and the Planning 
        and Zoning Department (843-740-2585 to be approved.

 (4)  Approval of your footing inspection by the Building Inspection Department does not constitute approval of 
       the footing location by the Planning and Zoning Department.

 (5)  You may elect to proceed with pouring the footing prior to receiving approval of the Planning and Zoning 
       Department; however, if you do so, you do so at your own risk.  Prior to the vertical inspection, if your footing 
       is not in compliance with the indicated setbacks, you understand that you will be required to demolish your 
       footing, slab, polylith, and/or new addition if the improvement is not in compliance with the City's Zoning 
       Code of Ordinances.

Printed Contractor Name

Contractor Signature

Building Official Signature

Date

Date

  

City of North Charleston, SC R. KEITH SUMMEY, MAYOR 
PLANNING AND ZONING DEPARTMENT ● GWENDOLYN MOULTRIE, DIRECTOR 

BUILDING INSPECTIONS DEPARTMENT ● DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL 

PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
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Subcontractor List

Project Name:

Project Address:

General/Prime Contractor:

Mailing Address:

Contact Person:

Mailing Address:

Business Phone:

Cell Phone:

Business Address:

Email:

Total Contract Value: Contract Start Date:

I certify that the following list contains all sub-contractors associated with this project.  I will notify the Municipality/County of 
any changes that occur.

DateSignature

If the work is being performed by employees of the General/Prime contractor, please indicate EMPLOYEES.  Employees are 
defined as individuals for whom Social Security taxes and income taxes are withheld by the General/Prime contractor and a 
W-2 is issued to them.  If a General Contractor (licensed with the SC State LLR's commercial contracting board) is overseeing 
this project, we will only need the state license information for the alarm system, plumbing, heating & A/C, electrical, gas, 
building sprinkler, asphalt paving, land surveying & mapping, and engineering & testing given that all other scope of trades 
fall under the license classification of the general contractor.
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DESCRIPTION 
OF WORK CONTRACTOR NAME ADDRESS BUSINESS LICENSE 

NUMBER
STATE LICENSE 

NUMBER
CONTRACT 

VALUE

LOT CLEARING/GRADING N/A

LAYOUT, DIG & POUR 
FOUNDATION

MASON - BLOCK

MASON - VENEER

PEST CONTROL CONTRACTOR N/A

FRAME CARPENTER

STEEL FRAMING

ROOFER

DOORS/LOCKSMITH N/A

WINDOWS/GLASS

MIRRORS N/A

CLOSET/PANTRY SHELVING

FIREPLACE

ALARM SYSTEM

PLUMBING

HEATING & AC

ELECTRICAL

GAS FITTER

BUILDING SPRINKLER

INSULATION

SIDING (VINYL, BOARD,  
PLANK, STUCCO, ETC.)

ELEVATOR N/A

DRYWALL INSTALLER

DRYWALL FINISHER

TRIM CARPENTER

CABINET MAKER/INSTALLER

PAINTER

INTERIOR WALL COVERING

WOOD FLOOR INSTALLER

TILE FLOOR INSTALLER

VINYL FLOOR INSTALLER

CARPET INSTALLER

GARAGE DOOR INSTALLER N/A

YARD SPRINKLER INSTALLER N/A

CONCRETE FINISHER N/A

LANDSCAPING N/A

ASPHALT/PAVING

FENCE ISNTALLER N/A

CLEANING SERVICES N/A

SUPPLIER N/A

INSTALLER OF SUPPLIES

ENGINEERING & TESTING 
(SOIL TEST, ETC.)

LAND SURVEYOR/MAPPING
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ATTENTION:  All Contractors 
RE:  Final Floor Elevation and Drawings

PERMIT #:

PROPERTY ADDRESS:

Final Floor Elevation

Surveyor Name - Print

Contractor Name - Print

Surveyor Signature

Contractor Signature

 In accordance with the 2012 International Residential Code, Section R403.1.7.3 and the 2012 International Building 
Code, Section 1808.7.4.  Effective July 1, 2013 prior to review of the construction documents, final floor elevation and draining 
information must be provided on the site plan.  An approved, signed copy will be provided to the general contractor upon 
issuance of the construction permit.  Final floor elevation and drainage document must be filled out and provided to the 
Building Inspections Department prior to issuance of the Certificate of Occupancy.  We are requiring a signature of the 
engineer, surveyor, or contractor below.  Please sign and return to the Building Inspections Officer prior to the final 
building inspection being requested or a re-inspection fee of $50.00 will be charged.  Absolutely no exceptions will be 
made.  (Please note that this can be signed by the surveyor, contractor, or approved agency that is responsible for the 
construction of the new building.) 
  
Sincerely, 
  
  
  
  
Darbis L. Briggman 
Chief Building Official

Date

Date

  

City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL

R. KEITH SUMMEY, MAYOR

PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
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TO: Residential Project Managers 
  
FM: Darbis Briggman, Building Official 
  
DATE: July 1, 2013 
  
RE: Gypsum Board Installation 
  
  
Effective immediately, per the Building Official, all Residential Project Managers will be required to inspect the installation of 
gypsum board in the wet locations as well as garages beneath the habitable rooms that pertain to 2012 IRC Sections 
702.3.8-702.3.8.1, 702.4-702.4.1. and 302.6.  This document must be signed by the Project Manager and submitted to the 
Building Inspections Department stating that the installation has been inspected in compliance with the 2012 IRC prior to the 
issuance of the Certificate of Occupancy/Completion. 
  
  
  
  
  
Darbis L. Briggman 
Building Official

  

City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL

R. KEITH SUMMEY, MAYOR

PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org

DateContractor Manager Signature



Page 8 of 19



Page 9 of 19



Page 10 of 19



Page 11 of 19



Page 12 of 19



Page 13 of 19



Page 14 of 19

I,                                                                                                                     , the General Contractor of the above mentioned project, do 

hereby attest that a complete final set of drawings to include all revisions will be submitted electronically to the Building 

Inspections Department.  All permit fees and business license fees for all contractors of said project will be adjusted to 

include all change orders to the original contract.  I agree to these terms and understand that the Certificate of Occupancy 

will be rescinded if all submittals are not received and all adjustments to permits have been made.

  

City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL

R. KEITH SUMMEY, MAYOR

PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org

Project Name:

Company Name:

Permit No.:

Contractor Signature

Date
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June 3, 2010 
  
  
  
To: All Contractors 
  
From: Darbis Briggman, Building Official 
  
  
  
  
It is the consensus of all local municipalities and the Charleston Trident Homebuilders Association that the Manual J 
Residential Load Calculations be submitted with the drawings.  A copy of these calculations must also be present on the 
job site throughout the duration of the project.  No mechanical inspections will be conducted if these are not submitted. 
  
  
  
  
  
Darbis L. Briggman, 
Building Official 
 

  

City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL

R. KEITH SUMMEY, MAYOR

PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
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July 1, 2013 
  
  
  
Attention: All Roofing Contractors and Residential Home Builders 
  
Re:  Shingle Installation Requirements 
  
  
  
  
The 2012 IRC Section 905.2.6 installation requirements must be met per the standard for installing shingles.  It is the 
builder and the subcontractor installing the shingles responsibility to ensure that the shingles have been installed per 
the manufacturer's recommendation.  The manufacturer's recommendation must be in compliance with this section of 
the code.  As of July 1, 2013, the "drip edge" must be installed per the 2012 IRC Section 903.2.1.  The roofing letter must 
be faxed to 84.-745-1054 on or prior to the rough framing inspection. 
  
  
 Sincerely, 
  
  
Darbis L. Briggman, 
Building Official

  

City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL

R. KEITH SUMMEY, MAYOR

PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
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May 24, 2012 
  
  
  
Attention All Residential Home Builders: 
  
  
  
 As of this date, no Certificate of Occupancy (C/O) will be issued until a copy of the manufactured trusses has 
been delivered to the City of North Charleston Building Department.  The copy may be sent as an email or on CD in PDF 
format. 
  
 We prefer to have the truss drawings delivered with the regular architect and engineered drawings.  If any 
changes should occur before or during construction, a copy of the changes should be submitted. 
  
 With every copy of the truss drawings that are submitted please include the address of the construction site 
and, if possible, the permit number. 
  
Sincerely,  
  
  
  
  
Darbis L. Briggman, 
Building Official

  

City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL

R. KEITH SUMMEY, MAYOR

PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
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ENERGY EFFICIENCY CERTIFICATE

ADDRESS

PERMIT NUMBER

 INSULATION RATINGS R-VALUE          

ROOF/CEILING WTH ATTIC R-

WITHOUT ATTIC R-

WALLS FRAME R-

MASS R-

BASEMENT R-

CRAWLSPACE R-

FLOORS OVER UNCONDITIONED SPACE R-

SLAB-DEDGE (DEPTH) R- / FT

DUCTS OUTSIDE CONDITIONED R-

 FENESTRATION RATING NJRC U-FACTOR      NFRC SHGC  

OPAQUE DOORS  U-      

WINDOWS  U-

SKYLIGHTS  U-

EFFICIENCY    

HEATING SYSTEMS  HSPF/AFUE   

COOLING SYSTEMS  COP/SEER   

WATER HEATER/BOILER  EF/Ec or E1   

Builder/Developer

Certified By Date

Adopted Code Edition

THIS CERTIFICATE SHALL BE PERMANENTLY POSTED ON OR IN THE ELECTRICAL DISTRIBUTION PANEL AS 
REQUIRED BY ENERGY/RESIDENTIAL CODES
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 In the United States, thefts from construction 
sites are valued at over a billion dollars each year.  The 
North Charleston Police Department Crime 
Prevention Unit recommends that you make theft 
prevention a part of your construction site business 
plan.

Construction Site Security Tips:
●  Have a written theft prevention employee responsibility policy.
  
●  Consider an employee bonus system for sites that have zero 

      thefts. 
  
●  Maintain an inventory/photo log of equipment to include 

     serial numbers or owner applied identification numbers. 
  
●  Conduct an inventory audit of the job site at random times. 
  
●  Post No Trespassing and North Charleston Jurisdiction signs 

     on the job site. 
  
●  "Light Up" your site - Lighting is the most cost effective crime 

      prevention tool.  Make sure your site is well lit at all times. 
  
●  Install wireless security cameras. 
  
●  Hire off duty police or security company to monitor your site 

     after hours.

The North Charleston Police Department Crime 
Prevention Unit is available to visit your site to conduct 
a security survey.  Please contact PFC Marie Leahy at 
843-822-1086 or leahym@northcharleston.org.
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City staff understands the need for tight scheduling for concrete pours.  In the past, the City has required zoning review followed by building inspection review of footings.  The City's new policy allows for concurrent review by the two departments, subject to the below stipulations:
 
By initialing and signing below, you acknowledge the following:
 
City of North Charleston, SC R. KEITH SUMMEY, MAYOR
PLANNING AND ZONING DEPARTMENT ● GWENDOLYN MOULTRIE, DIRECTOR
BUILDING INSPECTIONS DEPARTMENT ● DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL 
PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
Subcontractor List
I certify that the following list contains all sub-contractors associated with this project.  I will notify the Municipality/County of any changes that occur.
If the work is being performed by employees of the General/Prime contractor, please indicate EMPLOYEES.  Employees are defined as individuals for whom Social Security taxes and income taxes are withheld by the General/Prime contractor and a W-2 is issued to them.  If a General Contractor (licensed with the SC State LLR's commercial contracting board) is overseeing this project, we will only need the state license information for the alarm system, plumbing, heating & A/C, electrical, gas, building sprinkler, asphalt paving, land surveying & mapping, and engineering & testing given that all other scope of trades fall under the license classification of the general contractor.
DESCRIPTION
OF WORK
CONTRACTOR NAME
ADDRESS
BUSINESS LICENSE
NUMBER
STATE LICENSE
NUMBER
CONTRACT
VALUE
LOT CLEARING/GRADING	
N/A
LAYOUT, DIG & POUR
FOUNDATION
MASON - BLOCK
MASON - VENEER
PEST CONTROL CONTRACTOR
N/A
FRAME CARPENTER
STEEL FRAMING
ROOFER
DOORS/LOCKSMITH
N/A
WINDOWS/GLASS
MIRRORS
N/A
CLOSET/PANTRY SHELVING
FIREPLACE
ALARM SYSTEM
PLUMBING
HEATING & AC
ELECTRICAL
GAS FITTER
BUILDING SPRINKLER
INSULATION
SIDING (VINYL, BOARD, 
PLANK, STUCCO, ETC.)
ELEVATOR
N/A
DRYWALL INSTALLER
DRYWALL FINISHER
TRIM CARPENTER
CABINET MAKER/INSTALLER
PAINTER
INTERIOR WALL COVERING
WOOD FLOOR INSTALLER
TILE FLOOR INSTALLER
VINYL FLOOR INSTALLER
CARPET INSTALLER
GARAGE DOOR INSTALLER
N/A
YARD SPRINKLER INSTALLER
N/A
CONCRETE FINISHER
N/A
LANDSCAPING
N/A
ASPHALT/PAVING
FENCE ISNTALLER
N/A
CLEANING SERVICES
N/A
SUPPLIER
N/A
INSTALLER OF SUPPLIES
ENGINEERING & TESTING
(SOIL TEST, ETC.)
LAND SURVEYOR/MAPPING
ATTENTION:  All Contractors
RE:  Final Floor Elevation and Drawings
         In accordance with the 2012 International Residential Code, Section R403.1.7.3 and the 2012 International Building Code, Section 1808.7.4.  Effective July 1, 2013 prior to review of the construction documents, final floor elevation and draining information must be provided on the site plan.  An approved, signed copy will be provided to the general contractor upon issuance of the construction permit.  Final floor elevation and drainage document must be filled out and provided to the Building Inspections Department prior to issuance of the Certificate of Occupancy.  We are requiring a signature of the engineer, surveyor, or contractor below.  Please sign and return to the Building Inspections Officer prior to the final building inspection being requested or a re-inspection fee of $50.00 will be charged.  Absolutely no exceptions will be made.  (Please note that this can be signed by the surveyor, contractor, or approved agency that is responsible for the construction of the new building.)
 
Sincerely,
 
 
 
 
Darbis L. Briggman
Chief Building Official
 
City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL
R. KEITH SUMMEY, MAYOR
PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
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TO:         Residential Project Managers
 
FM:         Darbis Briggman, Building Official
 
DATE:         July 1, 2013
 
RE:         Gypsum Board Installation
 
 
Effective immediately, per the Building Official, all Residential Project Managers will be required to inspect the installation of gypsum board in the wet locations as well as garages beneath the habitable rooms that pertain to 2012 IRC Sections 702.3.8-702.3.8.1, 702.4-702.4.1. and 302.6.  This document must be signed by the Project Manager and submitted to the Building Inspections Department stating that the installation has been inspected in compliance with the 2012 IRC prior to the issuance of the Certificate of Occupancy/Completion.
 
 
 
 
 
Darbis L. Briggman
Building Official
 
City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL
R. KEITH SUMMEY, MAYOR
PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
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I,                                                                                                                     , the General Contractor of the above mentioned project, do hereby attest that a complete final set of drawings to include all revisions will be submitted electronically to the Building Inspections Department.  All permit fees and business license fees for all contractors of said project will be adjusted to include all change orders to the original contract.  I agree to these terms and understand that the Certificate of Occupancy will be rescinded if all submittals are not received and all adjustments to permits have been made.
 
City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL
R. KEITH SUMMEY, MAYOR
PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
June 3, 2010
 
 
 
To:         All Contractors
 
From:         Darbis Briggman, Building Official
 
 
 
 
It is the consensus of all local municipalities and the Charleston Trident Homebuilders Association that the Manual J Residential Load Calculations be submitted with the drawings.  A copy of these calculations must also be present on the job site throughout the duration of the project.  No mechanical inspections will be conducted if these are not submitted.
 
 
 
 
 
Darbis L. Briggman,
Building Official
 
 
City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL
R. KEITH SUMMEY, MAYOR
PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
July 1, 2013
 
 
 
Attention:         All Roofing Contractors and Residential Home Builders
 
Re:                  Shingle Installation Requirements
 
 
 
 
The 2012 IRC Section 905.2.6 installation requirements must be met per the standard for installing shingles.  It is the builder and the subcontractor installing the shingles responsibility to ensure that the shingles have been installed per the manufacturer's recommendation.  The manufacturer's recommendation must be in compliance with this section of the code.  As of July 1, 2013, the "drip edge" must be installed per the 2012 IRC Section 903.2.1.  The roofing letter must be faxed to 84.-745-1054 on or prior to the rough framing inspection.
 
 
 Sincerely,
 
 
Darbis L. Briggman,
Building Official
 
City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL
R. KEITH SUMMEY, MAYOR
PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
May 24, 2012
 
 
 
Attention All Residential Home Builders:
 
 
 
         As of this date, no Certificate of Occupancy (C/O) will be issued until a copy of the manufactured trusses has been delivered to the City of North Charleston Building Department.  The copy may be sent as an email or on CD in PDF format.
 
         We prefer to have the truss drawings delivered with the regular architect and engineered drawings.  If any changes should occur before or during construction, a copy of the changes should be submitted.
 
         With every copy of the truss drawings that are submitted please include the address of the construction site and, if possible, the permit number.
 
Sincerely, 
 
 
 
 
Darbis L. Briggman,
Building Official
 
City of North Charleston, SC 
BUILDING INSPECTIONS DEPARTMENT DARBIS BRIGGMAN, CHIEF BUILDING OFFICIAL
R. KEITH SUMMEY, MAYOR
PO Box 190016 ● North Charleston, SC  29419 ● 843-554-5700 ● northcharleston.org
ENERGY EFFICIENCY CERTIFICATE
 INSULATION RATINGS 
R-VALUE          
ROOF/CEILING
WTH ATTIC
R-
WITHOUT ATTIC
R-
WALLS
FRAME
R-
MASS
R-
BASEMENT
R-
CRAWLSPACE
R-
FLOORS
OVER UNCONDITIONED SPACE
R-
SLAB-DEDGE (DEPTH)
R-
/
FT
DUCTS
OUTSIDE CONDITIONED
R-
 FENESTRATION RATING 
NJRC U-FACTOR      
NFRC SHGC  
OPAQUE DOORS  
U-      
WINDOWS  
U-
SKYLIGHTS  
U-
EFFICIENCY  
HEATING SYSTEMS  
HSPF/AFUE
COOLING SYSTEMS  
COP/SEER
WATER HEATER/BOILER  
EF/Ec or E1
THIS CERTIFICATE SHALL BE PERMANENTLY POSTED ON OR IN THE ELECTRICAL DISTRIBUTION PANEL AS REQUIRED BY ENERGY/RESIDENTIAL CODES
.\CONCPD Sideways Banner.jpg
	In the United States, thefts from construction sites are valued at over a billion dollars each year.  The North Charleston Police Department Crime Prevention Unit recommends that you make theft prevention a part of your construction site business plan.
Construction Site Security Tips:
●  Have a written theft prevention employee responsibility policy.
 
●  Consider an employee bonus system for sites that have zero
      thefts.
 
●  Maintain an inventory/photo log of equipment to include
     serial numbers or owner applied identification numbers.
 
●  Conduct an inventory audit of the job site at random times.
 
●  Post No Trespassing and North Charleston Jurisdiction signs
     on the job site.
 
●  "Light Up" your site - Lighting is the most cost effective crime
      prevention tool.  Make sure your site is well lit at all times.
 
●  Install wireless security cameras.
 
●  Hire off duty police or security company to monitor your site
     after hours.
The North Charleston Police Department Crime Prevention Unit is available to visit your site to conduct a security survey.  Please contact PFC Marie Leahy at 843-822-1086 or leahym@northcharleston.org.
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